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How do I bank income?  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 

Quick Reference Guide 

Banking 

1. Click on the main Banking 
tab and then select Banking 

2. Place a tick next to the name of 
the bank account you wish to 
bank.  All cost centres within 
that account will be selected. 

Alternatively, you may wish to 
deselect some cost centres or just 
select any individual cost centres you 
wish to bank. 

3. Check the totals in the 
To transfer column are 
correct. 
Note the breakdown in 
the yellow section at the 
bottom. 
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5. Enter your bank deposit 
reference (select Use same 
deposit name for all, if 
applicable). 
Select Done. 

6. Select Print to view the two deposit 
reports.  We recommend that you keep 
a copy of these for your records. 

4. Select 
Transfer to 
bank 
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How do I reconcile against a bank statement? 

 
 
 
 

 
 
 
 
 

 
 
 
 
 
 
 
 
 

  

7. Select Check bank 
statement 

8. Select the bank 
account you wish 
to reconcile 

9. Review the details and select 
the amounts in the Present? 
column that correspond with 
your bank statement.   

10. Check that the Opening 
and Closing balances 
match your statement. 
Select Save and exit. 
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How do I get help? 
 
 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
  

 
 

Email your query to the 

Tucasi Customer Support Team 

support@tucasi.com 
 

 
Tucasi Customer Support Team 

02380 016 564 
8.30 am to 4.00 pm Monday to Friday 

SCO Help Centre 
See the 

Banking section 

help.tucasi.com 

https://tucasi.atlassian.net/wiki/spaces/SHC/pages/31588402/Banking

