
 

Twelve15 SCC Managing Catering Returns - school.docx 1 Last revised November 2019 v2.4.0.112 

 
 

 
 

How do I create a catering return in SCO? 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

1. Ensure all 
meals are 
entered for 
the week 
concerned. 

ⓘ Meal data can be collected through the Dinner money module in school,  
via the Classroom edition or via online meal ordering on SCOPAY 

2. Select  
Reports. 

3. Select Manage 
catering returns. 

5. Select the 
required  
date range. 
Click OK. 

4. Select  
Create New. 

Quick Reference Guide 

SCO Dinner Money 
Submitting Electronic Catering Return 
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How do I sign off a catering return in SCO? 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1. Select  
Reports. 

2. Select Manage 
catering returns. 

3. Highlight the 
appropriate return 

and click on Sign off. 

4. Enter your name 
and select OK to add 

your electronic 
signature. 

5. The Status 
of the catering 
return will now 

display the 
date and time 

of Sign off. 

ⓘ The catering return will now be submitted electronically  
to the central catering team 


